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An incident of bullying is alleged or 
witnessed by: 

 

Member of school staff 
Multi-agency partner, 
volunteers, students or visitors. 

Ensure the immediate safety / protection of all 
concerned. 
Record all details of the incident including the 
suspected perpetrator, victim and witnesses. 
Where possible class teacher to resolve e.g. 
administer sanctions and support. Where not 
possible (e.g. to maintain the continuity of 
teaching or in cases of high level concerns) 
refer to the Head Teacher or, if appropriate, 
the Assistant Head Teacher.  
 

Ensure the immediate safety/ 
protection of all concerned. Report to 
the Headteacher or one of school’s 
designated named persons for Child 
Protection. 

The Head Teacher (or Assistant Head Teacher 
if appropriate) is to review record and plan 
action with support from class teacher and 
liaise with parent/carers as necessary. 
 


